Name of the Office / Institution: Government Polytechnic College, Batala

Part ‘A’
PHYSICAL VERIFICATION REPORT

1. Year					: 
2. Lab						: 
3. Verifying Officer				: 
4. Lab Incharge				: 
5. Verification authorized vide No. & Date	: 
6. Verification done between			: 

Signature of the verifying Officer

Part ‘B’
Certified that I have actually carried out physical verification of the equipment and other articles relating to ******Engineering Department in connection with the entries T & P (**) of the ************** Lab in keeping with the direction given in the aforesaid office order and have found out everything physically and otherwise okay and intact except the information and remarks given in parts C, D, E, F & G duly signed by me herein below and after.


Signature of the verifying officer

Countersigned by the sectional Head


Name of the Office / Institution: Government Polytechnic College, Batala

Part ‘C’
(SHORTAGES, DAMAGES AND UNSERVICEABLE ITEMS)

	S. NO
	DESCRIPTION OF ITEMS
	QUAN-TITY
	Sr. No/ Page of Section Register
	Present Condition
	Reasons
	Cost Involved
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If space insufficient attach additional sheet duly signed

Signature of Verifying Officer

Countersigned by sectional Head


Name of the Office / Institution: Government Polytechnic College, Batala

Part ‘D’
(DISMILAR / EFFECTED MARK ITEMS)
	Sr No
	Name of the Item
	Sr. No/ Page of Section Register
	Mark as per section register
	Existing make
	Reason for deviation


	
	
	
	
	
	



If space insufficient attach additional sheet duly signed


Signature of Verifying Officer

Countersigned by Sectional Head


Name of the Office / Institution: Government Polytechnic College, Batala

Part ‘F’
(SURPLUS SARTICLES)
	Sr. No
	Name of the Item
	Surplus Quantity
	Since when Surplus
	Reason for Surplus

	
	
	
	
	



If space insufficient attach additional sheet duly signed


Signature of verifying officer

Countersigned by sectional Head


Name of the Office / Institution: Government Polytechnic College, Batala

Part ‘G’
(GENERAL REMARKS)

	1. 
	Whether due care has been taken by the in charge of the lab / Workshop / Other in the maintenance of the Equipment
	Yes / No

	2. 
	Whether due safety measures have been observed in the lab / Workshop / Other.
	Yes / No

	3. 
	If No to above what measures you suggest









	Yes / No

	4. 
	whether the responsibility for the damage / broken lost items lies with the person incharge of the lab / Workshop / other
	Yes / No

	5. 
	whether the receipt and transfer entries are okay
	Yes / No

	6. 
	If no to 5 (why not)
	




Signature of verifying officer

Countersigned by sectional Head

